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Full-color, step-by-step tasks walk you through doing exactly what you want
with Google Apps. Learn how to:

- Use Google Apps to reduce technology expenses and grow your business

- Choose the best Google Apps version for your needs

- Quickly activate and customize your account

- Give your users customized email that uses your domain, not gmail.com

- Connect Gmail to your smartphone so your email and schedule always go with
you

- Create, format, edit, print, and collaborate on documents with Docs

- Track and analyze your data with Sheets

- Create presentations with Slides and present anywhere via the Internet

- Cut travel costs: run video meetings online with Google Hangouts

- Improve project collaboration with a shared Sites workspace

- Efficiently manage and share your schedule with Calendar

- Store and share your files for secure anytime/anywhere access

- Sync your files between your PC or Mac and Google Drive in the cloud

- Use Vault to archive content and activity for compliance or other legal reasons

COVERS: Gmail, Calendar, Drive, Docs, Sheets, Slides, Hangouts, Sites, Vault

Step-by-step instructions with callouts to new Google Apps screenshots that
show you exactly what to do.

Help when you run into Google Apps problems or limitations.

Tipsand Notesto help you get the most from Google Apps.
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My Google Apps

Full-color, step-by-step tasks walk you through doing exactly what you want with Google Apps. Learn
how to:

- Use Google Apps to reduce technology expenses and grow your business

- Choose the best Google Apps version for your needs

- Quickly activate and customize your account

- Give your users customized email that uses your domain, not gmail.com

- Connect Gmail to your smartphone so your email and schedule always go with you
- Create, format, edit, print, and collaborate on documents with Docs

- Track and analyze your data with Sheets

- Create presentations with Slides and present anywhere via the Internet

- Cut travel costs: run video meetings online with Google Hangouts

- Improve project collaboration with a shared Sites workspace

- Efficiently manage and share your schedule with Calendar

- Store and share your files for secure anytime/anywhere access

- Sync your files between your PC or Mac and Google Drive in the cloud

- Use Vault to archive content and activity for compliance or other legal reasons

COVERS: Gmail, Calendar, Drive, Docs, Sheets, Slides, Hangouts, Sites, Vault
Step-by-step instructions with callouts to new Google Apps screenshots that show you exactly what to do.
Help when you run into Google Apps problems or limitations.

Tipsand Notesto help you get the most from Google Apps.
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Editorial Review
About the Author

Patrice-Anne Rutledgeis a business technology author whose books include the first edition of My Google
Apps, Gmail Tips, Tricks, and Tools; My Linkedin; WordPress on Demand; and Sams Teach Yourself
Google in 10 Minutes, all from Pearson Education. She is along-time user of many Google tools and
technologies, including Google Apps, Gmail, and Google+. Patrice is aso the founder and principal of
Pacific Ridge Media, a boutique content marketing and social media agency that offers consulting and
training for clients worldwide. She is frequently quoted in major media outlets around the world, including
CNN Inc., Fox News, ABC News, MSN, AOL, Orange County Register, ZDNet, USAA, CareerBuilder, and
more. Y ou can reach Patrice through her website at www.patricerutledge.com.

Sherry Kinkoph Gunter has written and edited dozens of books over the past 20 years covering awide
variety of computer topics, including Microsoft Office programs, digital photography, and web applications.
Her recent titles include Sams Teach Yourself Facebook, Third Edition, Word 2013 Absolute Beginner’'s
Guide, and Microsoft Office for Mac Bible. Sherry began writing computer booksin 1992, and her flexible
writing style has enabled her to author for an assortment of imprints and formats. Sherry’s ongoing quest is
to help users of al levelsto master ever-changing computer technologies and to help users make sense of it
all so they can get the most out of their machines and online experiences. Sherry currently residesin a
swamp in the wilds of east-central Indianawith alovable ogre, a menagerie of interesting creatures, and a
somewhat tolerable Internet connection.

Users Review
From reader reviews:
Roderick Olin:

Now aday individuals who Living in the erajust where everything reachable by talk with the internet and
the resources within it can be true or not call for people to be aware of each details they get. How many
people to be smart in having any information nowadays? Of course the reply is reading a book. Reading
through a book can help men and women out of this uncertainty Information specifically this My Google
Apps (2nd Edition) book since this book offers you rich info and knowledge. Of course the detailsin this
book hundred pct guarantees there is no doubt in it you probably know this.

Michael Thompson:

The feeling that you get from My Google Apps (2nd Edition) could be the more deep you excavating the
information that hide into the words the more you get serious about reading it. It doesn't mean that this book
is hard to comprehend but My Google Apps (2nd Edition) giving you thrill feeling of reading. The writer
conveystheir point in specific way that can be understood by means of anyone who read that because the
author of this guide is well-known enough. That book aso makes your vocabulary increase well. Therefore it
is easy to understand then can go along with you, both in printed or e-book style are available. We highly
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recommend you for having this My Google Apps (2nd Edition) instantly.

Clare Andrews:

This book untitled My Google Apps (2nd Edition) to be one of several books that best seller in this year,
honestly, that is because when you read this publication you can get alot of benefit on it. You will easily to
buy this specific book in the book retail store or you can order it through online. The publisher on this book
sells the e-book too. It makes you quicker to read this book, as you can read this book in your Smartphone.
So thereis no reason to you to past this publication from your list.

Linda Justice;

Baook is one of source of expertise. We can add our understanding from it. Not only for students but also
native or citizen require book to know the change information of year for you to year. As we know those
publications have many advantages. Beside we add our knowledge, also can bring us to around the world.
With the book My Google Apps (2nd Edition) we can consider more advantage. Don't you to definitely be
creative people? Being creative person must love to read a book. Merely choose the best book that suited
with your aim. Don't possibly be doubt to change your life with that book My Google Apps (2nd Edition).
Y ou can more inviting than now.
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