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Whether you are a computer rookie or pro, you can thoroughly master Microsoft
Excel 2016 skills quickly and efficiently with ILLUSTRATED MICROSOFT
OFFICE 365 & EXCEL 2016: COMPREHENSIVE. Using a concise, focused
approach and user-friendly format, the Illustrated Series incorporates a hallmark
two-page layout that allows you to see an entire task in one view. Each
presentation is easy to follow with Learning Outcomes that clearly outline the
skills covered in each lesson and larger full-color screens that reflect exactly
what you should see on your own computer. Each module begins with a brief
overview of the lesson's principles and introduces a case study for further
application to ensure you gain a complete understanding of Microsoft Excel
2016. In addition, new Productivity Apps visually introduce Microsoft OneNote,
Sway, Office Mix and Edge using hands-on activities.
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Editorial Review

About the Author
Ms. Elizabeth Eisner Reding has authored numerous books for Delmar and Course Technology on a variety
of software programs, including Adobe Photoshop, Microsoft Office, and Microsoft Publisher. Living in
New Mexico with her husband, Ms. Reding spends her free time grilling, water gardening, road and
mountain biking, and collecting Southwestern art.

Lynn Wermers is a Professor in the Computer Science Department at North Shore Community College in
Massachusetts where she teaches MS Office and web development courses. She also teaches part-time in the
Math Department for the School of College of Professional Studies at Northeastern University. Ms. Wermers
has authored numerous leading books that focus on Excel for Cengage Learning.

Users Review

From reader reviews:

James Miguel:

The reserve with title Illustrated Microsoft Office 365 & Excel 2016: Comprehensive, Loose-leaf Version
has lot of information that you can discover it. You can get a lot of benefit after read this book. This specific
book exist new understanding the information that exist in this book represented the condition of the world
right now. That is important to yo7u to find out how the improvement of the world. That book will bring you
with new era of the the positive effect. You can read the e-book on your smart phone, so you can read the
item anywhere you want.

Margaret Holt:

Your reading sixth sense will not betray an individual, why because this Illustrated Microsoft Office 365 &
Excel 2016: Comprehensive, Loose-leaf Version guide written by well-known writer we are excited for well
how to make book which can be understand by anyone who else read the book. Written in good manner for
you, still dripping wet every ideas and writing skill only for eliminate your own hunger then you still
skepticism Illustrated Microsoft Office 365 & Excel 2016: Comprehensive, Loose-leaf Version as good book
but not only by the cover but also through the content. This is one publication that can break don't evaluate
book by its handle, so do you still needing another sixth sense to pick that!? Oh come on your studying sixth
sense already told you so why you have to listening to another sixth sense.

Annamarie Hernandez:

This Illustrated Microsoft Office 365 & Excel 2016: Comprehensive, Loose-leaf Version is completely new
way for you who has attention to look for some information given it relief your hunger info. Getting deeper
you on it getting knowledge more you know or else you who still having little bit of digest in reading this
Illustrated Microsoft Office 365 & Excel 2016: Comprehensive, Loose-leaf Version can be the light food for
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you personally because the information inside this particular book is easy to get simply by anyone. These
books create itself in the form that is certainly reachable by anyone, yeah I mean in the e-book web form.
People who think that in book form make them feel sleepy even dizzy this reserve is the answer. So you
cannot find any in reading a reserve especially this one. You can find actually looking for. It should be here
for a person. So , don't miss it! Just read this e-book sort for your better life in addition to knowledge.

Robert Denney:

Publication is one of source of understanding. We can add our information from it. Not only for students but
also native or citizen need book to know the update information of year to help year. As we know those
guides have many advantages. Beside most of us add our knowledge, can also bring us to around the world.
With the book Illustrated Microsoft Office 365 & Excel 2016: Comprehensive, Loose-leaf Version we can
consider more advantage. Don't someone to be creative people? Being creative person must love to read a
book. Only choose the best book that appropriate with your aim. Don't possibly be doubt to change your life
at this book Illustrated Microsoft Office 365 & Excel 2016: Comprehensive, Loose-leaf Version. You can
more appealing than now.
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